
PEAK DISTRICT NATIONAL PARK AUTHORITY

MINUTES OF THE HEALTH AND SAFETY COMMITTEE 
MEETING HELD AT 9.30 AM ON MONDAY 9 OCTOBER 2017

Present: Jon Wayte, Chair, David Hickman, Theresa Reid and Joanne 
Cooper

Apologies: Rosie Olle, Jo Allen and Andrew Shaw

Secretary: Ruth Crowder

Venue: The Garden Room - Aldern House

Action 
1  Minutes of the meeting held on 8 May 2017 

The minutes of the meeting held on 8th May 2017 were approved as a 
correct record.

Jon Wayte reported that since the meeting Andrew Shaw had resigned 
from the Health and Safety Committee due to pressure of his work 
commitments.  Jon had thanked him for all his work for the Committee.

2  Matters Arising 

2a  Aldern House Fire Alarm System and Emergency Evacuation 
Procedures
It was noted that the current fire alarm system was being replaced but 
Jon Wayte didn’t anticipate any changes to the evacuation procedures, 
but this will be checked once the new system is operational.

It was noted that John Wayte needed to brief new Heads of Service on 
their roles in the evacuation procedures.

The Committee discussed the use of route cards and fire marshals as 
part of the fire evacuation procedure.  Jon Wayte stated this was a 
necessary  part of the procedure that he would like to keep.
The use of the route cards has been in partial abeyance while office 
moves are ongoing.  The Committee agreed that it may not be possible 
to postpone the review of the card routes until after all Aldern House 
Office moves are complete as they still appear to be ongoing.  

It was agreed that Jon Wayte will check with the Property Team for 
the date the new fire alarm system will become operational.  Jon will 
then check if how the system works will mean making any changes 
to the current fire evacuation procedures or not and then check the 
evacuation routes.  Jon will also arrange training for all fire 
marshals.
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2b  Review of Staff Security Arrangements at Aldern House Reception

There are currently 2 alarm systems in operation in the Reception area at 
Aldern House and the Committee were asked to consider if both were still 
needed:

1. Push strips in the interview rooms which sound in some offices
2. A 2 switch alarm under the reception desk which connects to the 

alarm system monitoring station

It was noted that the only instances of the push strips being used had all 
been false alarms by people accidentally pressing them.  There was 
concern over which offices the alarms from these sound in and that 
untrained officers may respond.  Also concern was expressed that the 
switch alarm under the reception desk had not been tested or staff 
trained in using it.  It was also unclear what response would be made by 
the monitoring station.

It was agreed that Jon Wayte will review the current risk 
assessment for the reception area and send the revised version to 
relevant staff for consultation.  This will include checking what 
response the monitoring station would make if the under desk alarm 
was activated.  Jon will also liaise with Darren Butler and Lisa 
Walker to ensure that all the Customer and Business Support team 
are trained in the use of the under desk alarm and that a regular test 
of the system is conducted twice per year.

It was also agreed that if, following the review of the risk 
assessment, the push strip alarms are deactivated Jon Wayte will 
liaise with the Property Team regarding removal of the strips.
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3  Draft Health & Safety Policy for 2018 
Jon Wayte tabled a copy of the draft Health and Safety Policy for 2018.  
The policy covered 3 parts: intent, delivery and governance.  If the 
Committee agreed the policy it would then be reported to Strategic 
Leadership Team at the Strategic Development meeting on 17 October 
2017 and then to the Local Joint Committee on 1 December.

Jon reported that there were no amendments to Part I but he had 
amended Part II of the policy to include the role of the Safety Officer and 
the role of the Safety Representatives and Part III to include a change to 
the Health and Safety Committee to incorporate representatives from all 
Services.

The Committee discussed the changes to the policy.  It was noted that 
the role of the Safety Representatives would include training.  With 
regard to the expansion of the Committee membership it was noted that 
all Heads of Service should be contacted first and be asked to nominate 
a relevant representative from their Service.  There would still be 
UNISON and Staff Committee representatives on the new Committee 
and who these representatives were needed to be clarified.

The following was agreed:

i. Jon Wayte will contact Heads of Service to request them to 
nominate a Service representative for the Health and 
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Safety Committee.  

ii. Theresa Reid and Joanne Cooper will clarify who will be 
representing UNISON and Staff Committee.

iii. It was agreed to support the nominated Unison 
representative to undertake the appropriate H&S training

iv. David Hickman will inform Strategic Leadership Team of the 
proposed changes.  Also the proposals will be mentioned 
at the Performance and Business Plan quarterly meeting 
on 9 October.

v. Jon Wayte will add an appendix to the Policy listing all 
current health and safety policies, the dates they were 
last reviewed and the dates they are due to be next 
reviewed.  A designated lead officer for each policy will 
also be recorded. 
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4  Safety Officer's Report and Safety Legislation Update 
Jon Wayte reported on the following:

i. EU Legislation changes for ladders – all new ladders will need to 
comply with the new EU standards.  Jon will ensure all 
relevant staff are made aware.

ii. Hand/Arm Vibration health issues – the Authority was already 
aware of this and had a system of grading effects of 
machinery used, eg chainsaw, brush cutters etc.., by using 
coloured ‘flags’  attached to each machine.  These work on a 
traffic light system so green is low effect, red is high effect.  
However the system was based on information from 
manufacturers and  other independent  data is now available 
meaning the marking of machines needed to be revisited   
Jon Wayte will review the current information and change 
the timers as necessary.
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5  Safety Representative's/Staff Committee Reports 
There were no reports.

6  Any Other Business 
Future Committee Meetings - Ruth Crowder asked that dates for the 
2018 meetings be set in advance and as soon as possible.

It was noted that health and safety issues should be included in Service 
Plans. David Hickman and Theresa Reid will ensure Heads of Service 
are reminded.  It was suggested that at least 2 Committee meetings will 
be needed in 2018; by the end of March and in early September.
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Meeting Close 10.35 am


